Your Full Name
Street Address  City, State ZIP  main telephone number  professional e-mail address

Insert Job Title

SUMMARY OF QUALIFICATIONS

· # years progressively responsible experience as
· Comprehensive knowledge of 
· Skilled at 
· Able to 
· Solid reputation for being

PROFESSIONAL EXPERIENCE

Job Title
EMPLOYER, City, State 						         	     dates of employment
· Accomplishment statement beginning with a past tense action verb
· Accomplishment statement beginning with a past tense action verb
· Quantify whenever possible
· List statements in order of importance

Job Title
EMPLOYER, City, State 						         	     dates of employment
· Accomplishment statement beginning with a past tense action verb
· Accomplishment statement beginning with a past tense action verb
· Quantify whenever possible
· List statements in order of importance

Job Title
EMPLOYER, City, State 						         	     dates of employment
· Accomplishment statement beginning with a past tense action verb
· Accomplishment statement beginning with a past tense action verb
· Quantify whenever possible
· List statements in order of importance

EDUCATION

Type of Degree, Subject or Major (date awarded)
Name of School, City, State

Type of Degree, Subject or Major (date awarded)
Name of School, City, State

		
